
   
   

AUDIT TRAINEE 
 

COMPETENCY FUNCTION :WAO   

  

JOB DESCRIPTION 
MAIN ACCOUNTABILITIES – PRIMARY JOB 

 To assist in the delivery of financial audit and value for money work 
at Audited Bodies in compliance with Audit Delivery Manuals. 

 The job involves working as part of a team to complete, or assist in 

the completion of audit tasks in line with agreed procedures.  
 Typical roles include project team member who contributes to 

research and data collection and analysis of data.  

KNOWLEDGE, SKILLS AND EXPERIENCE  

 Studying towards a CCAB Accountancy Qualification.  
 Developing an understanding of public sector audit and accounting 

issues.  
 A good understanding of the challenges facing the public sector in 

Wales and the role of the public sector auditor in holding to account 
and promoting improvement. 

 An understanding of audit & accounting standards and their 
application to the public sector, including emerging and technical 

issues. 
 Effective time management skills particularly the ability to work 

across a number of audits at any one time.  
 Good oral and written communication skills.  

 Good analytical skills and the ability to demonstrate sound 
professional judgement. 

 Ability to form and develop effective working relationships with 

audited bodies officers and WAO colleagues alike. 



   
 

COMMUNICATION  

 Present a confident and professional image with colleagues and 
clients. 

 Convey information clearly, concisely and accurately, both orally 
and in writing.  

 Prepare good quality audit working papers for review. 
 Demonstrate good written skills, including use of plain English, for 

the production of clear, accessible and succinct reports (or 
contribution to other’s reports). 

MANAGEMENT AND DELIVERY 

Delivering audit tasks within agreed timescales, budgets and in 
accordance with the Audit Delivery Manuals.  

 Take a planned approach to work and contribute effectively to more 
than one team. 

 Learning to evaluate systems, identify weaknesses and suggest 
remedies. 

 Conduct fieldwork across a range of account areas. 
 Learning to identify findings and develop meaningful 

recommendations which are based on audit evidence. 
 Submit well organised and well written documentation for review. 

AUTONOMY, ANALYSIS & DECISIONS 

 Able to act on own initiative but knowing when to seek supervision 
and guidance from colleagues. 

 Generate ideas, advise and influence the shape of national studies, 

audits and corporate work. 
 Works according to agreed WAO processes. 



   
 

GENERAL REQUIREMENTS 

 
All employees are expected to: 

 Positively support equality of opportunity and equity of treatment to 
colleagues, clients and partner organisations. 

 Help maintain a safe and healthy work environment by 
demonstrating safe working practices.  

 Remain flexible, engaged and willing to accept new challenges. 

 


